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Menus  
The enclosed menus will provide a sampling of what we have to offer. It would be our pleasure to work with you on creating a customized 

menu to suit your individual preferences. Special menus, such as gluten-free and vegetarian options, are available upon request. Menu Pricing is 

Subject to Change Without Notice. 

 

Additional Charges  
Prices do not include 25% Service Charge (Subject to Tax) and 10% D.C. Sales Tax. There will be a surcharge of $150.00 for buffets for groups less 

than 20 people. 

 

Guarantee  
A final guarantee of attendance must be submitted to the catering office no later than 12:00 noon, three (3) business days prior to your event. If a 

guarantee is not received the hotel will assume the anticipated attendance stated on the contract and will charge accordingly. 

 

Payment  
Upon confirming your event a completed credit card authorization form is required. Payment in full for all functions must be submitted prior to your 

meeting or event. The Hotel will assume payment will be made using the credit card on file unless otherwise specified. if the preferred method of 

payment is a check, it must be ten (10) business days prior to your event. A check payment or credit card authorization to cover the guarantee 

must be on file prior to event start time. 

 

Signage  
All signs and displays must be pre-approved. 

No tacks, nails or adhesives may be used to affix anything to a wall or other hotel surface. No signage may be displayed on the podium. 

 
Damage  
Group agrees to pay for damage to the function space that occurs while Group is using it. Group will not be responsible, however, for ordinary wear 

and tear or for damage that Group can show was caused by persons other than Group and its attendees. 

 

Function Rooms  
Function rooms are assigned by the guaranteed minimum number of people anticipated. Additional room rental fees are applicable if the final 

guaranteed revenues drop significantly below the original anticipated estimate. We reserve the right to change groups to a room suitable for the 

attendance, with notification, if attendance drops or increases. There will be an additional charge of $250.00 on any changes made to the setup of 

the room less than 24 hours prior. 


